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)



KINETICS OutSource@
GROUP CloudSource@

making IT work for you

| Welcome

Philip Adamson

Client Services Director

Ben Fish

Digital Enablement Lead

NOTE: This presentation is being recorded and will be shared following the webinar
* Microphones are muted to minimise disruption and background noise

* Please use the Teams Chat for questions — we will have a Q&A at the end
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Copilot, Automations
& Al at Kinetics

Learning

Teams Meetings

- Knowledge Assistant
* Drafting Documents

s -



(Kl NETICS OutSource@

Copilot - Learning GROUP " cloudsourcefp

* Problem
* Our knowledge, recall, blank page etc

 How
» Ask Copilot

 What do we get

« An answerl!!l



| Learning
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=IFS(
A2=locations!A2,
A2=locations!A3,
A2=locations!Ad,
A2=Locations A5,
A2=locations!AG,
A2=locations!A7,
A2=lLocations!AS8,
A2=locations!A9,
A2=locations!Al8,
A2=locations!All,
A2=LocationsAl12,
A2=locations!Al3,
A2=locations!Al4d,
A2=lLocations!Al5,

Formula explanation
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Locations!B2,
Locations!B3,
Locations!B4,
Locations!B5,
Locations!B6,
Locations!B7,
Locations!B8,
Locations!B9,
Locations!B18,
Locations!B11,
Locations!B12,
Locations!B13,
Locations!B14,
Locations!B15,

The formula =IFS(..., TRUE, "Mot Listed")

the range Locations!A2:A93. If a match is found, it
returns the corresponding name from Locations!
B2:B93; if no match is found, it returns “Not Listed".

« Uses the IFS function to test multiple conditions

in order.

« For each condition, 1t checks if A2 equals a
specific cell in Locations!AZ2:AS3.

- If a condition is TRUE (i.e., a match is found), it
returns the associated name from Locations!B2:B93.

« If none of the conditions are TRUE, the final

X
a
checks if the value in cell A2 matches any suburb in ‘

| argument TRUE, "Not Listed"” ensures “Mot v |
¥ . s =
(Z# Chat with Copilot

| Al-generated content may be incomect (_"_1,' Q
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Copilot - Teams
Meetings

* Problem
* Note taking reliant on people
* | make notes relevant to me
 Participation limited

 How
* Record meetings
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 What do we get
 Ai notes with follow ups
* Transcription
* Recording
 Topics are organised
» Copilot



Teams Meetings
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Lunch and Learn - Copilot for Engineers Chat Shared | Recap | Attendance +3 m 938 =
Wednesday, 3 September 2025 12:30 pm - 1:30 pm (9 Audiorecap (& Share v (7 Watch in browser & Copilot
Content
Agenda _
Presentation Outline .E, Kinetics Lunch and Learn - ... :=| Attendance
AlE
0=
Al in M365 Overview Free versus Paid Notes Mentions (1) TranSCFipt
et s B e v iemsed G,
Al-generated content may be incorrect lD

Microsoft Stream

Chapters >

Ben Fish

TR Teams Room - Piha

Meeting notes

Overview of Microsoft 365 Copilot and Al Tools: Ben led a
comprehensive session for the team, including Craig, Garreth
Keet, Anthony Reece, and others, covering the features,
licensing, and use cases of Microsoft 365 Copilot, Copilot
Studio, and related Al tools, with a focus on practical
demonstrations and client scenarios.

@
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Assistant

* Problem  What do we get

 Information hard to find « Single Chat Interface

* Don’t know who to ask » Looks across Knowledge

» People with different devices » Device agnostic - access from
e How Teams

« Copilot Agent
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& Kinetics Copilot V2 > How do | apply for leave? @

Today

How do | apply for leave?

& Kinetics Copilot V2

Based on official sources

Procedure to Apply for Leave at Kinetics

Complete the online leave request form in K.
The form is checked by your Manager to verify there is adequate resourcing over the period applied for.
The form is checked by HR to verify that you have sufficient leave available.

If there is an issue, this will be referred back to you for discussion and the forms can then be resubmitted

or discarded.

HR updates the personnel records accordingly and your leave will appear on the Leave list on KI.
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Drafting Documents

* Problem  What do we get
« Time consuming » Consistent look and feel
 Information not recorded » Up to date information
 Inconsistent review * Required information collected
« How  Consistent review

 Power Automate and Al
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| Al Reviewing

Name ~

IT Discovery and Roadmap - Acme.docx

Modified ~

September 1

Meodified By ~

M365 Power Admin

Client ~

Acme

Consultant ~

Ben Fish

Al Review ~

Completed

KINETICS
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Al Review Recommendations ~

Certainly! Below is a detailed review of your document,
focusing on spelling (NZ English), grammar, readability, and
formatting. Each point includes a citation for easy reference.

## Spelling (NZ English)

- **Page 3, Paragraph 1:**

- "organisation’s” and "recognises” are correctly spelled in
MNZ English.

- "prioritised” and "measurable” are also correct.

- Mo spelling errors detected throughout the sample pages.

- **Page 4, Objectives:**
- "prioritised” and "advisory” are correct.
- No spelling errors found.

+  Add column
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| To summarise GROUP - ciougsoucef)

We are using Al to:

* Learn * Produce better invoices
* Have better meetings * Process supplier invoices
* Access knowledge easily * Prepare agendas

* Improve document quality » Save time
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| Questions
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Upcoming Events

REGISTER

REGISTER


https://events.teams.microsoft.com/event/79fdeeb5-b1f8-4f4f-b0e4-7451799d402d@c0627b41-98af-4fb6-a89d-03280aec4da0
https://kinetics.co.nz/ai-innovation-circle-2/
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Thanks for attending
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